ITT MANAGERS - MTP ACCOUNTING

ITT Managers will have access to all the accounting information that the Military Ticket Program
(MTP) has via the MTP website

OVERVIEW

. LOGIN
Used to log into the MTP website using username and password.
Only authorized employees will have access to the website.

Il. TABS
Home
This tab shows who is logged into the website. It shows their name, base code and
security clearance. It also has the Financial and Technical Help information.

Orders

Order Tickets from MTP
This tab is used to order tickets from MTP.
There are three types of ticket orders, (1) General, (2) Disneyland and (3) Emergency.
Event codes are listed by vendor or by event codes.
Only tickets listed on the drop down menu can be ordered.

Order History
This tab shows the history of tickets ordered within request dates.
Ticket orders are listed by Date with Document Number and  status.

Payment
Pay for Events

This tab is used to make payments for Closed or Open Events.
The Closed Tab shows a list of all closed events and the balance for each event.
Closed event codes are listed as dollar amount ($). If the amount is a negative number,
it is a credit.
The Open Tab shows a list of all open events and the ticket balance for each event.
Payment for Prepaid and vouchers can be for any number of tickets.

Modify Existing Payment
Use this tab to make adjustments to the payment request by the ITT manager.
After processing the request in the accounting department, the ITT manager will send
the payment request to MTP.

Payment History
This tab shows the history of payments and the status of each payment(Pending or
Verified).
The history is shown between dates requested.




OVERVIEW cont’d
Returns
Return Tickets to MTP
This tab is used to return unused tickets to MTP.
The form lists the tickets being returned with a start and end number.
Late Ticket Returns
This tab is used to return tickets that are late and require authorization from MTP.

Late return tickets will not be credited to your account without authorization from the
vendor.

The form lists the tickets being returned with a start and end number.
Return History

This tab shows a history of the returned tickets and the status of the tickets (Pending or
Verified).

The history is shown between dates requested.

Balances

Closed Events
List of all closed events sorted by event code.
Closed event code amounts are listed in dollars.
If the dollar amount is a negative number, it is a credit.

Open Events
List of all open events sorted by event code.
List shows the event code history of all tickets issued, paid and returned.
Open event code amounts are listed in number of tickets.

Past Due Prepaid Tickets

List of prepaid open events with a balance due that are older than 45 days from last
issuing.

Past due prepaid event codes listed cannot be ordered until the balance is paid.

Admin
My Employees
This tab is used to add or remove employees and to edit their status.

Log Out
This tab is used to log out when finished using the website.



INSTRUCTIONS FOR USING ORACLE

The instructions are written for using a mouse. You can use the tab or enter key instead
of left clicking the mouse.
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LOG IN
Log on to Internet - Type in address line 69.43.207.84 and Click “Go”
Left click the “Log Into Military Ticket Program”
Left click the “Username” box (Enter the Username: TESTBASE)
Left click the “Password” box (Enter the password: TB90001)

Left click “Enter Credentials” box



TABS

ORDERS TAB

Move your cursor to the “Orders” Tab
View the Order types from the drop down menu (Order Tickets from MTP or Order History)
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Orders Tab / “Order Tickets from MTP tab”
Left click “Order Tickets from MTP”
You will see the types of Orders to choose from (General, Disneyland or Emergency)
The “General” order tab is automatically defaulted (in Gray). If you select General or
Emergency, then select by vendor or by event code.
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Orders Tab / Order Tickets from MTP tab / “General tab”
Go to the “Event Code/Name” box
Left click the “Event Code/Name” down arrow
A list of event codes that are available will appear
Go down to the event code you want to order and left click the event code
Go to the “Quantity” box (left click the box to highlight it)
Enter amount of tickets you want to order
Left click the “Add to Cart”
A shopping cart list will show your order
You can add as many event codes to the shopping cart as needed
If you order the wrong event code or the wrong number of tickets, left click the
“Delete” button on the event code that is wrong. You can delete and redo as many
event codes as you want.
After listing all the event codes that you want to order, left click the “Post” button.
A last chance box will pop up to ask you, “Are you sure”.
If the order is correct, click the “OK” button to finalize your order.
Once the “OK” button is clicked the order will be electronically sent to MTP for
processing. Bring up the “Ticket Order Submitted” confirmation page. Here you can
decide to Print Order Receipt, Open in Excel or Place Another Order.
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Orders Tab / Order Tickets from MTP tab / “Disneyland tab”
Repeat the steps that you used in ordering “General * tickets except without using the
“by vendor” or “by event codes” buttons.
Only certain Disneyland event codes will appear

Orders Tab / Order Tickets from MTP tab / “Emergency tab”
Repeat the steps that you used in ordering “General “ ticket
You can order only two (2) event codes with a maximum of two hundred (200) tickets
You are allowed up to 2 Emergency orders within 30 days
Additional Emergency orders will incur a $10 fee

Orders Tab / “Order History tab”
Left click the “Order History” tab
Enter the dates in the “Dates between” boxes
Go to the left box and left click the mouse, a calendar will appear
Left click on the date that you want. Repeat the steps in the right box
Left click the “Look for Records” box
A list of orders within the dates requested will appear
Note: Status — Pending (waiting review by MTP),
Processing (viewed and being filled by MTP)
Order Complete (filled by MTP)
Select the order that you want and left click the “Open” box view order
For more detail left click the “document number and detail” (in blue)
To print this order, go to the “File” (upper left corner), left click File
Go to the “Print”, left click print (bottom right corner)
Left Click “Back” box to go back
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PAYMENTS TAB
Move your cursor to the “Payments” Tab
View the Payment types from the drop down menu
(Pay for Events, Modify Existing Payment or Payment History)
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PAYMENTS TAB / “Pay for Events”
Left click the “Pay for Events” tab
Choose the Payment Type, left click Closed or Open box
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PAYMENTS TAB / Pay for Events/ “Closed”
Left click the “Select a CLOSED Event” down arrow to view the drop down list

The drop down list will show only those events that are closed and have an existing
balance

Select from drop down list, left click the selection
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Your selection will pop up with the Dollar Balance for the event selected

Enter the dollar amount that you wish to pay in the Payment box
If the “Dollar Balance” is a negative (-) it is a credit, enter the payment amount
in dollars with a minus before the amount. You cannot pay more than the amount
in the “Dollar Balance” box.

Left click the “Add To Payment List”

A shopping cart list will appear

If you make a mistake left click delete box, it will be remove from the payment list

When finished left click the “Post” box
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This will send you to the “Modify Existing Payment” screen.

This screen will allow you to change any of your payment prior to sending the
payment to MTP.

This screen will also let you print a copy of your payment or allow you to open this
file in EXCEL format.

If your payment is complete and there will be NO changes, left click the “Send to
MTP” tab.

A reminder box will ask if you notified accounting to ensure payment is being
processed. Once the accounting office is finished processing the payment, left click
the “OK” button. The Payment form is forwarded to MTP and no more changes
can be made.

If you want to make a new payment, left click the “New Payment” tab.

If you want to see a list of pending payment, left click the “Payment Listings” tab.

PAYMENTS TAB / Pay for Events/ “Open”
Left click the “Select a OPEN Event” down arrow to view the drop down list
The drop down list will show all events that are open
Select from drop down list, left click the selection
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Your selection will pop up with the event ticket balance
Enter the number tickets that you wish to pay in the Input box
If the “Ticket Balance” is a negative (-) it is a credit, to take the credit, enter the

number of tickets as a negative (-) number. You can pay for more tickets than
the number in the “Ticket Balance” box.

Left click the “Add To Payment List”.

If you make a mistake left click delete box, it will be remove from the payment list
When finished left click the “Post” box
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Make an Open Event Payment

MNew Payment | Payment Listings |
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PAYMENTS TAB / “Modify Existing Payment”

Left click “Modify Existing Payment” tab

A list of Open Events and or Closed Events that you created will appear

Left click the “OPEN” tab for the payment request that you want to review

If you want to make changes to this payment, enter the new quantity in the

“Quantity” box and left click the “Update” box

If you want to remove an entry from this payment, left click the “delete” box

After reviewing your request and there are no more changes

Options are:
Print — prints payment form by left clicking the “print” box
Open in Excel — you can print from Excel or save as an Excel file, Open in Excel
by left clicking the “open in Excel” box
Send to MTP - Submit payment to MTP by left clicking “Send to MTP” box.
A reminder box will ask if you notified accounting to ensure payment has been
processed. Once the accounting office is finished processing the payment, left
click the “OK” button. The Payment is forwarded to MTP and no changes
can be made.

If you want to make a new payment, left click the “New Payment” tab.

If you want to see a list of pending payment, left click the “Payment Listings” tab.
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<f_:| - - @ ﬁ 1 http:jilocalhost findex . cfm?fuseaction=c_forms.pendingClosedEventPayment stdocno=141318CFID=1008&CFTOKEN=21933073 x| B ' Google L,

| | Customize Links | | Free Hotmail | | Windows Marketplace | | Windows Media | | Windows | | Military Ticket Program

“Welcome TESTBASE to the MTP Website.
Tour security Level is TTTADMIN, Basecode 900

Military Ticket Program, Comm. (519) 767-6000, FAX (619) 767-6003
Cormrnander, Mawy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home | Orders } Payments ] Returns ] Balances ] Admin | Log Out }

Pending CLOSED EVENT Payment

Mew Payment | Payrment Listings |

Eventcode Eventhame Beg BAL |BasePrice |PAYMENTS |Dollars |End BAL |Docno Submitted By Submit Date Action
OVER PEYMENT OWERAGE -13 $1‘EID| -5 -5.00 -10 14131 |[TESTBASE 01-Mar-08 Updlate | Delete I
Totals: -3 -5.00

Print |
Open In Excel |
Send to MTF

| Done

A
@ start| | () CMTP Presentation | #7177 oracie TRamans .. |[@ Milicary Ticket Progra.. @D @ »ipman R U2WED 1256

Payment History
Left click the “Payment History” tab.
Select the type of payment (Open/Closed and Pending/Verified) by left
Clicking the circles next to them.
Enter the dates in the “Please Enter Start & End Dates” boxes.
Go to the left box and left click the mouse, a calendar will appear.
Left click on the date that you want.
Go to the right box and repeat the steps.
After selecting the types of payments and the dates between, left click the “Look for
Records” tab.
A list of payment records will appear.
Select the payment record that you wish to view by left clicking the gray “Docno” box.
If you want the record to be in the EXCEL format, check the box “OPEN IN EXCEL”
prior to the “Docno” tab.
A detailed record of the payment will appear on the screen.
If the record is a pending record, only the Input date will be listed.
If the record is a verified record, the DAR Date, Verified Date and the Input Date will
be listed.
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alidatologin

i Customize Links || Free Hotmail || wWindows Marketplace [ | Windows Modia [ | Windows [ | Military Ticket Mrogram

“Arelcome TESTEBASE to the DLTP Website
Four security Level is TTTATLAILT, Basecods SO0

Ay Ticket Program, Comm. (G193 FOF-0000, Fax (019) ¥o7-000s
iar i S =

o, M FaeUion SULLE s . U MBS, 5450 wiolkod Slisol, BlUu 71, Sari Dieus, Califur s S2136-5016
finme ) iiwders ) (Coaymenrs )  werens ) naiances ) © Admn ) Cios )
[ vray for tvents T

FINANGLAL HELP DI
i Borir Fodify Existing Payment
Tl

CRIHie parker s, of Sawment besvory
TECHNICAL HELN DESK:

it sy alther OCH

&

lo-Soo-s007
[ryrafitere Pty

This is an official LS. Mavy website, the sppearance of sxternal bvberlinks doss not constitute endorsement by the United States Depsrtrnent of Defense,
the United States Departrnent of the Mavy and Mavy Region Southwest.

=1
2
| s @ & [ mR e )T SRS P YE S 0+:00PM

[Fetm iseaostinder cFm o e achon—r repori Baceravmentiecords

& Start| | s CAMTE Prosontation |

T orecie TramENG .. [[ @ ratars Takot Prowran

EImilitary Ticket Program - Mozilla Firefox

=101 x|

File Edit Miew History Bookmarks  Tools  Help

< - 0 - @ L (5F | L retpuifiacalostindex.cFm?Fuseaction—c_reparts. bassPaymentRecords

Google =9

|| Customize Links | | Free Hotmail | | Windows Marketplace | | Windows Media | | Windows | | Military Ticket Program

TWelcome TESTBASE to the TMTP "Website
Tour security Level is ITTADIIN, Basecode 200

Military Ticket Prograrm, Comm. (619) 767-6000, FAX (619) 767-6003
Comrnander, Mavy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home | Orders |~ Payments | Returns | Balances | Admin | LogOut |

& Open Events Please Enter Start & End Dates
© pending € verified | Dates Batween: and |
< I zee = s |
Su Mo Tu We Th Fr Sa
8 1

" Closed Events

& pending  © werified

a2 = a 5 & T 8
Look for Records I Back I

10 9 10 11 12 12 1a 1S
No Sum{aAmount) Query Information to| 11 16 17 18 13 20 21 22
12 23 24 25 26 27 28 29
13 @0 31

| Done “
ITT ORACLE TRAINING 1. . |[{@) Military Ticket Progra.. | @ @ & [ DN RD P B ohoseM

' start| | 23 CHMTP Presentation

¥ Military Ticket Program - Mozilla Firefox

=101 x|

File Edit Miew History Bookmarks  Tools  Help

<= - o - @ | (5% | netpifiocalhostindex.cFm?Fuseaction=c_reports. bassPaymentRecords

Google [%]

|| Customize Links | | Free Hotmail | | Windows Marketplace | | Windows Media | | Windows | | Milicary Ticket Program

Welcome TESTBASE to the MIP Website.
Tour security Level is ITTTADITT, Basecode 900

Military Ticket Prograrm, Comm. (6190 767-6000, FAX (619) 767-60032
Commander, Navy Region Southwest, Code N223, 3450 wWelles Street, Bldg 71, San Diego, California 92136-5016

Home | Orders | Payments |  Returns | Balances | Admin | Logout |

Search for My Ticket Payments
' Open Events Please Enter Start 8 End Dates
© panding © wverifisd | Dates Between: [09/01/2007  and [03/31/2008

 Closed Events
© pending  © werified

Look for Records I Back I

verified Open Event Payments

Your Search netted 4 Records

MTP Dar Date | Doc No Total Action
03-Oct-07 9502 $216.00| [T 54vE TO EXCEL
01-Cct-07 aa12 $250.00| I savE TO EXCEL
09-0ct-07 10058 $250.00 | I savE TO EXCEL
30-Mov-07 11713 |[$,925.00| T savE TO EXCEL

| pone

A

ITT ORACLE TRAINING L. . |[(@ military Ticket Progra.. @ @ & 7 [Erme U 3D 04T Py

i start| |
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¥IMilitary Ticket Program - Mozilla Firefox 0] x| |
File Edit \Wiew History Bookmatks Tools  Help

<:E| - - - @ “Gj‘ L httpfilocalhost findesx .. cfm?Fuseaction=c_reports, basePaymentRecordsfdocno=11713&paymentstabus=openverified

~ ‘ Google

| Customize Links | | Free Hotmail | | ‘Windows Marketplace | | Windows Media | | Windows | | Milicary Ticket Program

Welcome TESTBASE to the MIP Website.
Tour secunity Level is TTTADNIN, Basecode 900

Military Ticket Program, Cornmn, (519) 767-6000, FAX (619) 767-6003
Comrnander, MNawy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home 1 Orders } Payments ] Returns ] Balances ] Admin 1 Log Out }

Search for My Ticket Payments

% Dpen Events Please Enter Start & End Dates

 pending € verified | Dates Batween: | And |

 Closed Events
& Pending  yerified

Look for Records | Back |

Document; 11713 - VERIFIED OPEN EVENT PAYMENT Report - Miitary Ticket Program
3 Records

MNAME: CHARLIE PARKER BASE: 900

ERAMCH: REGIOMAL ACCOUNTING BASE: TEST EASE
DEPT: REGUOKAL ACCOUNTING

ADDR: 1234 RECREATION WAY

CITY: S&N DIEGO STATE: CA ZIF: 92136

PH: 619 556-8764 FAX: 619 556-8793

EMaIL: charlie. parker@mirs, com

SAP: 9090009 DATE: 02-Mar-08

DARDATE |VERIFIED_DATE (INPUTDATE |DOCNO |CHECKNO [EVENTCODE EVENT NAME TOTALTICKETS | AMOUNT |Running Total
30-Nov-07 11-Dec-07 11-Dec-07 | 11713 EFT| Ef712 WEEKEND WARRICR ‘04 100 |$1,000.00 $1,000.00
30-Mov-07 11-Dec-07 11-Dec-07 | 11713 EFT| Ef903 ULTRAZONE ‘04 25| $137.50 $1,137.50
30-Mov-07 11-Dec-07 11-Dec-07 | 11713 EFT| Gf083  [DLND 1DAY C'O7 75 |$3,787.50 $4,925.00
| Done 4

@/ start| | B 177 oracte TRAMNG L . |[@ Milicary Ticket Progra... 1 Payment Hstary Record... | @@ @ »mdUNRD 3 WmE mosm

Returns
Go to the “Returns” tab.
Select the Return type from the drop down menu (Return Tickets to MTP, Late Ticket
Returns or Return History), left click the selected tab.

t Program - Mozilla Firefox 1ol x|
Eile Edit Wiew History Bookmarks Tools  Help

L L —. (5T | LI nttpilocalnast findes. cFm?Fuseaction—c_layauts. menu =] &) [[Slz]sooal=

| Customize Links | | Free Hotmail | | Windows Marketplace | | Windows Media | | Windows || Military Ticket Program
“Welcome TESTBASE to the IMIP "Website.

Your security Level is TTTADIIE, Basecode 200

wilitary Ticket Program, Comm. (619) 767-6000, FAX (619) 767-6003
Commander, Navy Region Southwest, Code MN923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home |  Orders |  Payments | " Returns |  Balances Admin | LogOut |

Return Tickets to MTP
FINANCIAL HELP DESK:
Charlie Parker Late Ticket Returns
B519-556-8764

charlie.parker@rmwrsw, com

Return History

TECHNICAL HELP DESK:
Kurt Walther, OCP
B519-556-8007

llirt. walthermnavy. mil

This is an official U.S, Mavy website, the appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense,
the United States Departrment of the Mavy and Nawy Region SoUthwest.

Brivacs B Seciriby Mabice Crramnsnd Mess: B eninn Sobhaesk iehroacker

| http:iflacalhost indes. cfm?fuseaction—c_reports, baseTicketReturns

i start| | B9 17T orAcLE TRAINING I... |[@@ mMilitary Ticket Progra.. 1 Payment History Record. .. | | & @ > =g DN 3D 3 Y ouisem
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Return Tickets to MTP
Left click the “Return Tickets to MTP” tab.

Select the event code that you wish to return by left clicking the black arrow in the
code box.

Highlight the event code and left click the mouse.

Go to the “Start” box and enter the number of the first ticket in the box.

Go to the “End” box and enter the number of the last ticket in the box.

Left click the “Add To Cart” button.

You can enter the same event code as many times as you need to.

After adding the event code to the shopping cart, you can change your entry by left
clicking the “Delete” button and reentering the event code with the new start and end
numbers.

When you are finished entering all the event codes that you wish to return, left click the
“Post” tab. You will be asked “Are You Sure”, left click the “Yes” button.

I military Ticket Program - Mozilla Firefox

=10 x|
Eile  Edit Wiew History Bookmarks Tools  Help
<& - - & {27 | LI netpiflocalhost/indss . cfm?fuseaction—c_forms basesRetTiToMTP |=[ ] [[S]=]sooale <]
|| Customize Links || Free Hotmail | | ‘Windows Marketplace | | Windows Media || Windows | | Military Ticket Program
A el e TESTEASE to the IMTP “Weksite
Teur security Level is ITTADIITT, Basecede 300

Military Ticket Program, Comm. (619} 767-6000, FAX (619) 767-6003
Commander, Mawvy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home | Orders ) 1 1

|~ Admin ] Logout

[ Code [ Start [
[FEA T2 AWWEEREND WARRIGR TA- PRICE = § 1000 =]l Il

E/712 - WEEKEND WARRIOR '04 - PRICE - §10.00

E/803 - ULTRAZOMNE '04 - PRICE - $ 5.50

F/304 - HOLIDAYINN SOUTHBAY '05 - PRICE - § 66.60

F/355 - SEAL A '05 - PRICE - § 24.00

F/356 - SEAL C'05 - PRICE - § 12.00

G/088 - DLND 1DAY 4 '07 - PRICE - $ 5550

G/089 - DLIND 1DAY G '07 - PRICE - $ 50.50

/070 - DWwORLD 104 A - PRICE - § 37.60

/BB - WONWWFLTD BASE A - PRICE - § 54.40

/670 - WDWWFLTD BASE G- PRICE - $ 45.10

2/002 - 0T TROLLEY SEAL TOUR- PRICE - § .00

End [ Action |
|_ade 7o can |

A

U Payment History Record...

& @ & ~[E=m L. 39 3 Y 0alePM

=11 =<|

<= - - & 12} [D hete ocalhostiindex cFm?Fussaction:

—c_forms.basesRetTixToMTR =1 &] [[Cl-]seeal= [<]

| windows Media || windows || Militsry Ticket Pragram

rilitary Ticket Program, Comm. (5190 F57-6000, Fax (619) ¥67-6003
Commander, MNavy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home |~ orders | Payments |~ Returns |~ Balances |~ Admin | " Log Out 1

Tickets RETURMNED from Base 900

Code [ Start [ End [ Action |
IFEfF 2 T WEEKE MD wimbl O ‘04 — PRICE = ¢ 10,00 =1 || || | Add To Cart ||
Action Event Code Ewent Name Base Price [Start No [End No [Total |EG $ Total
Delete I Ef7F12 VWEEKEMD WARRIOR 'O<4 $10.00 1 25 25 $250.00
Delete I Ef20= ULTRAZOMNE "D $5.50 35 27 2 $16.50
Totals: 28 $265.50
Post |
| po 4
& start | ] ITT ORACLE TRAINING I... |[{@ military Ticket Progra...

@ @ & [l O 329 2 %S osisem
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Late Ticket Returns
Left click the “Late Ticket Returns” tab.

Select the event code that you wish to return by left clicking the black arrow in the
code box.

Highlight the event code and left click the mouse.

Go to the “Start” box and enter the number of the first ticket in the box.

Go to the “End” box and enter the number of the last ticket in the box.

Left click the “Add To Cart” button.

You can enter the same event code as many times as you need to.

After adding the event code to the shopping cart, you can change your entry by left

clicking the “Delete” button and reentering the event code with the new start and end
numbers.

When you are finished entering all the event codes that you wish to return, left click the
“Post” tab. You will be asked “Are You Sure”, left click the “Yes” button.

¥ rilitary Ticket Program - Mozil —ioi =i

Hle Edi  view Higtory Bookmarks Iools Help

<= - < (27 |1 httpiifocalhost findesx.cFm?Fuseaction—c_layouts. menu =] ] [[C]=]co0ae [=% E
|

[ customize Links | Fres Hotmail [ | windows Marketplace [ | Windows Media || windows [ | Millkary Ticket Program

Welcome TESTBASE to the MTF Website —

Tour security Level is ITTADMIN, Basecode $00

miitary Ticket Program, Cormm. (519) 767-6000, FaX (619) F67-6003
Cormander, Mavy Region Southwest, Code MS23, 3450 welles Street, Bidg 71, San Diego, California S2136-5016
Home | Orders )

Admin | Log Out )

FINANCIAL HELP DESK:
Charlie Parker
619-5565-5764
charlie.parker@rwrsw. com

FECT AR elDes.
lurt walther, O

610-556-201

kit walther@navy. mil

This is an official .S, Mavy website, the appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense,
the United States Department of the Mavy and MNavy Redion Southwest
rrrrrrrrrrrr Lirit Biotic

| http:fflacalhost findex. cFm?Fuseaction—=c_reports. baseTicketReturns

nnnnnnnnnnnnnnnnnnnnnnn Ftebmaster =1
=
) Start| | B I1TT ORACLE TRAINING I... |[[@ military Ticket Progra— 1 Paymen

& o @ > [E=m O 328 2 %S 0sisem

¥ rilitary Ticket Program - Mozilla Firefox

=101 x|
Eile  Edit  Wiew History Bookmarks Jools  Help

<& - < (2% |1 Retpiflocalnost/index.cFmzfuseaction—c_Forms.lateTicketReturns = & | [[Cl=]soca

| Customize Links | | Free Hotmail | | windows Marketplace | | windows Media | | windows || Military Ticket Program

Welceme Anne Sherwood te the IWMTEP Weksite

Tour security Lewel is TTTADIIN, Basecode 301

Military Ticket Program, Comm, (619) 767-6000, FAX (619) 767-6003

Cormmander, Mavy Region Southwwest, Code M923, 3450 welles Street, Bldg 71, San Disgo, California 92136-5016

Home |~ Orders | = Payments |~ Returns | Balances | Admin |~ Logout |

LATE TICKET RETURNS from Base 301

[ Code [ Start [ End [ Action |
[FGae] - ARUAROFEACIEIC AT07 “ PRICE = § 1395 =0 1 |_add To cant ||
AQUARIUM OF THE PACIFIC

GAEE - AQUAROFPACIFIC C'07 - PRICE = § 9.95
BEST WESTERN STOVALL'S INN
F/9B5 - STOWAL/PANYIL HIGH'D? - PRICE = $ 76.50
CATALINA FI YER - OCEAN ENTERTAINMENT SERVICES
Fra1z2 - CATFLYR RNDTRP A - PRICE = § 39.50
PDESERT PAILM HOTEL & SIHTES ANANHEIM AESORT
G040 - DESERT PALMS HIGH -PRICE = 8010
GIANT DIPFPER 8D COASTER
F/391 - BELMOMNT PARK - PRICE = $ 1415
F/392 - BLMMNTPRE UNDRS0 - PRICE = $10.05
FHOLLYWOOD WAX MUSELUM £ GUINNESS BX
F/519 - HLYWDWWAXAGUINMNESS A - PRICE = $ 12 .85
F/520 - HLYWWDWWAREGUINNESS C - PRICE = $ 6.95
KNOT TS BERRY FARM
G733 - KNOTHH 8/27/07 - PRICE = § 258.00
G474 - KNOTHH 8/28/07 - PRICE = § 258.00
G475 - KNOTHH 8/29/07 - PRICE = 25 00

G766 - KMNOTHH 9430/07 - PRICE = § 28.00 =
| Dane 4
& start| | B 17T ORACLE TRAINING L. . |[{@ Military Ticket Progra...

| & @ & »[ir=e 0D 2D AP naerm
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%3 mMilitary Ticket Program - Mozilla Firefox =11 =<|
Eile  Edit wiew History Bookmarks Tools  Help
<= - - & (27 |1 httpisfecalhost findesx.cFm?Fuseaction—c_Forms.lateTicketReturns ~| B [[Cl=]socal= Co
| Custornize Lind ks || Free Hotraai | || windows Markstplace | | windows Media | | windows || Military Ticket Program
WWelcome Anne Sherwood to the IWMTE Website
Teour security Lewel is TTTADIIN, Basscodes 301
rilitary Ticket Program, Comm. (5190 F57-6000, Fax (619) ¥67-6003
Cormmander, Mavy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-S016
Home | orders | | Payments | Returns | [ Balances |~ Admin | " LogOut 1
LATE TICKET RETURNS from Base 301
[ Code [ Start [ End [ Action
|FGOET - A A OF A I 1 & 07~ PICE = § 1305 L||| “ | Add To Cart ||
Action |[Event Code| Event Name  [Unit Price (Base) [Start no [End No [Total [Running Total
Delete ” Fro12 |(ATFLYR RNDTRP & ‘ $3g.5n| 234| 239| 5| s
Post
| Done 4
& start | | B 17T oracle TramumG 1. |[@& ~im | @ e & ~[Ermde Ut ZD P S ohzerm

Return History

Left click the “Return History” tab.

Select the type of return (Pending or Verified), left click the box next to the type.
Enter the dates in the “Dates between” boxes.

Go to the left date box and left click the mouse, a calendar will appear.

Left click on the date that you want.
Go to the right date box and repeat.

Left click the “Look for Records” tab.

A list of returns within the dates requested will appear.

Left click the “Open in Excel” button for the return document that you wish to view. A
menu will appear, left click the “Open file” button.

Left click the “Open” button in the upper right corner. A detailed record of the return
tickets will appear.

To return to the list of return ticket records, left click the “X” in the upper right corner
twice.

You can select another return document or return to the main menu by left clicking the
“Back” button twice.

¥ rulitary Ticket Program - Mozilla Firefosx =10 x|

TESTEASE to the BMTP "Website j—
urity Lewvel is ITTADIII, Basecode 900

Military Ticket Program, Comm. (510} F&7-6000, FAX (610) 767-6003
Commander, Mawvy Region Southwest, Code M923, 3450 welles Street, Bldg 71, San Diego, California 92136-5016

Home |  Orders | F Admin | Log out | ’
. T ickets t
arlie Parker Lat
619-556-57 .
ch = :
== )
=
kurt. walther@nay. mil
This is an official U.S. Mavy website, the appearance of external hyperlinks does not constitute endaorsement by the United States Departrment of Defense,
i El 8 -1
Z
i ™

the United States Department of the Mavy and Navy Region Southwest,

............................................

| http:sfiocahost, finclesx. . cFm?Fuseaction—c_reports baseTicketReturns
&) start I ITT ORACLE TRAINING T. ..

| @ & > [Er=e D RD Y onise
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¥ Military Ticket Program - Mozilla Firefox i =] ]

Eile Edit View History Bookmarks Tools  Help

<= - 0 - @) L (3 | O nipures.ss.207.84findex. chriFuseaction=c_reparts baseTicketReturns =] &) [Cl=] 5o0q <)

|:| Cuskomize Links |:| Free Hotmail |:| Windows Marketplace |:| Windows Media |:| wWindows |:| Military Ticket Program

Welcome Peggy Hatfield to the BMTP Website
Tour security Level is ITTADITIN, Basecode 101

Military Ticket Program, Comm. (619) 767-6000, FAX (619) 767-6003
Cornrnander, Mawvy Region Southwest, Code N923, 3450 welles Street, Eldg 71, San Diego, California 92136-5016

Home w Orders W Payments 1 Returns 1 Balances 1 Admin w Log Dut W

My Ticket Returns
Query Parameters
Dates Betwesn: I And |

Event Type Status
& opEr Pending
O oper Werified
O rLosED Pending
 CLOSED Accepted
' CLOSED Rejected

Look for Fecords I Back I

No Sum{Amount) Query Information to Show

| pone 4
#start| |[(@ military Ticket Progra... | @@ & >[Er=g® D HRD WG osepm
¥ Military Ticket Program - Mogzilla Firefox - |E||1| I

File Edit Wiew History Bookmarks Tools  Help

@ - :‘> - @ &,/ /IJ} |E| http:ff69.43,207, 84findex, cfm?fuseaction=c_reports baseticketReturns |'| Pl |'

Google | LS ] I

Welcome Peggy Hatfield to the WTP Website. =
Tour securtty Level 1s TTTADMIN, Basecode 101

|:| Cuskomize Links |:| Free Hotmail |:| Windaws Marketplace |:| Windows Media |:| ‘Windows |:| IMilitary Ticket Program

Military Ticket Program, Cornm, (619) 767-6000, FAX (619) 767-6003
Commander, Mawvy Region Southwest, Code MN923, 3450 Welles Street, Bldg 71, San Diego, California 92136-5016

Home 1 DOrders Payments 1 Returns 1 Balances 1 Admin 1 Log Dut W
Order Tickets from MTP

Query Parameters
Dates Between: [02/01/2008  And [02/28/2008

Event Type Status
® opE Pending
Coppy  Werified
 rLosED Pending
© (LOSED Accepted
© (LOSED Rejected

Loak for Recards | Back |

Pending Ticket Returns

Your Search netted 11 Records

Your Input Date| Docho (Tickets Action

25-Feb-08 14474 197 | I oPEM TN EXCEL

25-Feb-08 14475 250 | ™ opEM TH EXCEL

25-Feb-08 14481 32| I OPEN M EXCEL

25-Feb-08 14452 40| I oPEM TM EXCEL

27-Feb-08 14561 76| ™ OPEN TM EXCEL

Hads

27-Feb-08 14562 44| 7 OpEM I EXCEL

= d

| http:ff69.43.207, 84findex. cfm?fuseaction=c_reports baseTicketOrders 4

i/ start J & Military Ticket Progra... J a0y |i‘,L = D RD 2 ousaem
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I Military Ticket Program - Mogzilla Firefox

_lolx|
File Edit \Wiew History Bookmatks Tools  Help

<f| - ~ @ ﬁ L http:fi69.43,207, 84findex, cFmzfuseaction=c_reports.baseTicketReturnsidocno=14474&paymentstatus=open_pending&basecode=101 | [ ' Google Ly,
| Customize Links | | Free Hotmail | | ‘Windows Marketplace | | Windows Media | | Windows | | Milicary Ticket Program

Home | Orders } Payments ] Returns ] Balances ] Admin | = Log Out }

My Ticket Returns
Query Parameters
Dates Betwesn: | And |

Event Type Status
@ opey Pending
Coopgy Werified
© CLosED Pending
' CLosED Accepted
¢ CLoseD Rejected

Look for Recards I Back I

Docurnent: 14474 - OPEM EVENT PEMDING TICKET RETURM Report - Military Ticket Program
4 Records

MAME: PEGGY HATFIELD BASE: 101

BRAMCH: NAYY BASE: MAWSTA 5.0,

DEPT: BOX 363015,C00E N445 PEGGY MWER.
ADDR: 2375 RECREATION WAY

CITY: S&N DIEGD STATE: CA ZIP: 92136-5592
PH: 519-556-2173 FAX: 519-555-6399

EMAIL: peggy.hatfield@nawy.mil

SAP: 11064 DATE: 04-Mar-02

INPUTDATE |BASECODE |DOCNO (EYENTCODE EYENTNAME START END |QUANTITY |DOLLARAMOUNT |RUNNING TOTAL

25-Feb-08 101 14474 G471 RADMMGT ANHM LU 4710321 |4710330 1 $684,00 $684.00

25-Feb-08 101 14474 G471 RADMMGT ANHM LU 4710153 |4710160 g 154720 $1,231.20

25-Feb-02 101 14474 Gi471 RADMMGT AMNHM WL 4711021 |4711107 a7 45,950,820 $7,182.00

25-Feb-02 101 14474 Gi471 RADMMGT AMNHM VLU 4710908 |4710999 oz $6,202.80 $13,474.80
| Dane 4
i#start| || military Ticket Progra... @@ @ >l N9 %W s

Go to the “Balances” tab.

Select the Balance type from the drop down menu (CLOSED Events, OPEN Events or
Past Due Prepaid Tickets), left click the selected tab.
Closed Events

Left click the “CLOSED Events” tab.

The dates for the Closed Events are preset to the start date of the records and ends on
today’s date. A complete list of all Closed Events will appear. You can change the
date range by clicking the date box and click the date from the dropdown menu.

To see a detailed summary of a closed event code, left click the gray button of the
event code.
To see any event code, both open or closed, enter the event code number in the “Event
Code” box and left click the “Submit Query” button.

To return the closed list of events, left click the “Back” button.

You can open the closed event codes list in an excel format by left clicking the “Open
in Excel” button. A menu will appear, left click the

“OK” button. Left click the “Open” button in the upper right corner.

To return the list of closed event codes, left click the “X” in the upper right corner
twice.
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G327 | [s1x FLags TExAs 1Day| = ($207.92) o $0.00 o $0.00 -8 ($207.92) $0.00 [($207 .92
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22-Jun-07 |Gf085 [LEGO Ca 2007 ) $0.00 G661 $22,209.60 ) $0.00 -661 ($22,209.60) $0.00|($22,209.60)
02-Jul-07 |G/085 |LEGO CA 2007 | 1,000 $33,600.00 [u] $0.00 [u] $0.00 1,000 $33,600.00 $0.00| $33,600.00
24-Jul-07 |Gf085 |LEGO CA 2007 | 1,000 $33,600.00 ) $0.00 ) $0.00 1,000 $33,600.00 $0.00( $33,600.00
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07-Aug-07 |Gf085 |LEGO CA 2007 | 700 $23,520.00 ) $0.00 ) $0.00 700 $23,520.00 $0.00( $23,520.00
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30-Maow-07 [G/0385 [LEGD Ca 2007 1) $0.00 1) $0.00 30 $1,005.00 -30 ($1,005.00) $0.00| ($1,005.00)
12-Dec-07 |Gf085 |LEGD Ca 2007 ) $0.00 378 $12,700.60 ) $0.00 -378 ($12,700.80) $0.00 (($12,700.80)
Totals | 5854 |$196,694.40| 5818 |$195,481.80 30 +1,008.00 6 $201.60 +0.00 $201.60
=
| pone z
i) start| | WMicrasoft Excel |[@ “ilitary Ticket Progra... ) CAMTF Fresentation | #7177 oRACLE TRATMING ... | | @& @ & »[im® UANRD 2 WS 1017am

21



Open Events
Left click the “OPEN Events” tab.
The dates for the Open Events are preset to the start date of the records and ends on
today’s date. A complete list of all open events will appear.
If you wish to change the range of dates, go to the “START” box, left click the mouse,
a calendar will appear. Left click on the date that you want. Repeat for the “END” box.
Left click “Submit Query” button.
If you want the see a detail list for a single open event, left click the event code number.
To see any event code, both open or closed, enter the event code number in the “Event
Code” box and left click the “Submit Query” button.
You can see the event code list or the a detail list of a single event code in
The excel format by left clicking the “Open In Excel” button.

Past Due Prepaid Tickets
Left click the “Past Due Prepaid Tickets.

If you have any “Past Due Prepaid Tickets” a list of prepaid tickets that are more the 45
days past due will appear.

Tickets for these event codes cannot be ordered until the past due balance is paid in
full. Use the “Payment” tab to pay for past due prepaid tickets.

¥Imilitary Ticket Program - Mozilla Firefox
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Admin

Left click the “My Employees” tab.
A list of employees that are authorized to access the MTP website will appear.
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You can edit the status of an employee by left clicking the “Edit” button.
Go to the “SECURITYROLES” column and left click the black down arrow.

Select the new security role by left clicking a security role from the drop down menu.
To complete the edit, left click the “Post” button.

You can delete an employee by left clicking the “Delete” button.
A message asking if “Are You Sure” will appear, left click the “OK” Button.
To add a new employee, left click the “Add New Employee” button.

[Done
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Go to the “USERNAME” box and type in the new employee’s name. The username MUST BE,
first name, period, last name, with the first letter of each name in UPPER CASE. Example:
John.Smith Go to the “PASSWORD” box and type in the password. The password MUST BE,
first two (2) letters of the base Name (first letter UPPER CASE and second letter lower case), first
letter of employee’s first name (UPPER CASE), first letter of employee’s last name (lower case),
base code number and any two (2) additional numbers. Go to the “PIN” box and enter any four (4)
numbers (Pin number not required). Go to the “SECURITYROLES” box, left click the black down
arrow. Go to the proper clearance in the drop down menu, left click the security role. After
completing all the boxes, left click the “Add” button. After you are finished using the Oracle
Website, exit by going to the “Log Out” tab. Left click the mouse on the “Log Out” tab.
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